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INTRODUCTION 

IntrcdQCt ibn 

This packet was developed to provide. you with a single source of information 
for use in determining the Title I eligibility of students in your school. 
The contents of the package are described below: 

Section I : Legal/Fiscal Requirement 

This section describes four rules which must be followed in identifying your 
Title I students. These are rules which TEA consultants- will monitor during 
their visit this year. 

Section II : Generalized Procedure For Selecting Students 

This section suggests_a step-by-step procedure for selecting Title I students 
which should satisfy TEA monitors. 

Section III : Criteria for Title I Eligibility 

The general criteria for Title I eligibility are listed in this section. 
Section IV : Selecting Students Without Test Scores 

Students who enter your school without test scores wil« come either from 
another AISD caii^)us or from another district. This section describes how 
to obtain test scores for these students. A flowchart is provided to 
simplify the process. 

Section V : What to do About Students With Invalid Test Scores 

Sometimes a student will have test scores that are clearly much higher or 
lower than the student *s classroom performance would indicate. This 
section provides a procedure for retesting those students. 
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SECTION i: LEGAL/FiSGAL REQUIREMENTS 

Current law and regulations place certain restrictions on how students in 
regular Title I programs are to be selected. The most important requirements 
are discussed below. 

1. Each student in a Title I school must be tested annually for Title I 
eligibility. 

This rule means that all students , -even those whom you do not antici- 
pate servings must have a recent test score on filei For most of 
your students this will be met by the iTBS test results provided by 
the district testing program Xgrades 2-6) or by the Boehm and MRT 
to be given in September (grades K and 1). Section tV describes 
what to do about those students who enter your school without one 
of these scores. 

2. The Title I Program in each school must provide services to the 
students with the greatest needs. 

This rule means that you mustbegin selecting students with the 
lowest test scores first. For more information about this require- 
ment see Section it i For details about when students may and may 
not be skipped (passed over for students with lesser needs) talk 
with your Title I reading coordinator. 

3. the selection of Title I students must be based ph objective 
rather than subjective criteria (test scores rather than teacher 
j udgement ) . 

4. Records (test' results )■ must "be maintained at the- campus level to 
support the selection of each student. 

Again, a test score must be; available for each child ihthe school* 
The printouts provided by ORE will suffice for most students. Copii^s 
of a Supplementary Test Score Record are provided with this packet 
for recording scores for all other students; i.e.^ scores taken from 
the enclosed microfiche or scores from tests given at the school. 

Also, the AISD Title I Reading Guide says that the test scores used to 
select each student should be recorded in the folder the Title I 
teacher keeps for that student. 
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SECTION II: GENERALIZED PROCEDURE FOR SELECTING STUDENTS 

The steps below describe a procedure for identifying your Title I students 
which should satisfy the TEA monitors who will be visiting the District 
sometime during the year. 

Step 1. Decide approximately how many students you 
are going to serve at each grade. The 
total should equal your school's participant 
number listed in the 1980-81 Title I 
application. 

Step 2. Using the printout of students ^xpaeted 
to be in grades 2-6 in your school this 
year^ start at the top of the list and 
cduht down until you reach either the 
participant number you selected for that 
grade or the eligibility criterion. Do 
not identify students scoring above the 
eligibility criteria given in the next 
section. _ If your school has a migrant 
teacher for students above the pre-K 
levels do not__cbunt those students marked 
as migrant. They should be served by 
the migrant teacher. 

Step 3. Readjust ydiir participant number at each 
grade (where possible)^ so that percentile 
scores of the highest scoring Title I 
students at each grade ^re about equal, and 
so that the full participant .number is 
being served. Remember to tnake an estimate 
of the number of students ydU will serve 
at grades K and land leave room for them. 
These students will have to be identified 
after the Bbehm and MRT have been given 
in September. 

Step 4. Make adjustments after school has started. _ 

Some students who are expected to attend your 
school will not show up; others will come in_ 
their places. As new istudents arrive, assign 
them tb a Title I waiting list ranked by their 
reading test scores. This document contains 
a microfiche which gives the ITBS scores for 
each student tested in April, 1980. This_can 
be used to find scores for students who come 
from other AISD schools. Students from out- 
side the District who do not have a reading 
total percentile score must be tested. 
Section IV describes how to test those 
students. 
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As room in the Title i prbgrain becomes available^ 
move: students from the waiting list to Title I 
service based on their test scores ^ lowest scoring 
first. 

Step 5. When kindergarten_and_f irst grade students have 

been given the Boehm and MRT respectively, make a 
list of students and their scores before sending 
the results to ORE. Choose students at these 
grades in the same way as the other grades, lowest 
scoring first. 

Following a procedure such as^he above will ensure that your school serves 
the students with the greatest needs in accordance with the current law 
and regulations. 
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SECTION III: CRITERIA FOR TITLE I ELIGIBILITY 



All students in Title I schools, must be tested annually for Title I 
eligibility. The criteria which students must meet at each grade 
level to qualify for Title I service are listed below. All criteria 
are the equivalent of the 40th percentile. However, they are riot all 

expressed as percentiles for various reasons. For example ^ readirig 

total percentiles do not currently exist for grades 1 and 2 on the ITBS. 

Two groups of students are exempted from taking the tests and are 
automatically eligible for Title I service. 

1. Students who spend one hour or more each day in 
special education meed not be tested. 

2. Students who enter AISD without hczving attended 
(for a year) a school where English was taught^ 
may be ex&7ipted_frdm meeting the criteria if they 
have PAL English scores below 85. 

The criteria which all other students must meet are listed below. 

Kindergarten 

Students must have a total score of 30 or below on the Boehm 
Test of Basic Concepts. However, any studerits tested in Spanish 
(i.e., they havePAL English scores below 85) are also 
eligible, regardless of their Boehm sco'gs. 

The above criterion is for students eritering in September. See Section 
IV for students entering at other times. 

First Grade 

Students with MRT Pre-Read£rig Cdmpoi5it'2 raw scores of .47 or 
below are eligible for Title I service. 

As abbve^ the criteriori applies for those students tested in September. 
For students entering at later dates see Section IV. 

Second Grade 

Students must_ have ITBS Reading Total grade equivalent scores 
three months below grade level to be served by Title I. April, 
1980^ scores must be 1.5 or below. 

Third Grade 

Students must have ITBS Reading Total grade equivalent scores 
three months below grade level to be served by Title I. April, 
1980^ scores must be 2.5 or below. 

Grades 4^6 



Studerits In these, grades with ITBS Readirig Total percentile scores 
at or below the 40th perceritile should be served by Title 1. 

4 Q 
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SEeTiON iV: SELECTING STUDENTS WITHOUT TEST SCORES 



Students who enter your school after August 27th will be in one of two groups 

a. students who attended another AISD school last 

year but are not listed on your printouts as 

having a test score, or 
b* students from outside AISD. 

Procedufes for obtaining scores for these students are described below. The 
flowchart which follows should be useful in determining what to do. 



A. Students From Another AISD Campus. 

The two enclosed microfiche (back of this dpciiment) provide 
ITBS scores for all students tested in Aprils 1980. Onefiche 
is for students tested in grades 1 and 2. The other is for 
grades 3-6. 

When you get such a student in grade 2-6, check the appi'opriate 
fiche for a possible test score. If a score exists^ record it 
on the Supplementary Test Score Record. If the student does 
not have a score, give him or her the proper test as indicated 
by the Table of Tests. 

B. Students From Another District. 



if _ the student brings a comparable score, record it on the 
Supplementary Test Score Record and determine whether or hot 
to serve the student. If you have questions about comparability, 
call David Doss at 458-1228. 

If the student does not have atest score^ select the proper test 
and level according to the Table of Tests and determine eligibility. 
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C. FLOWCHART FOR SEtEeTINS STUDENTS WITHOUT TEST SCORES 



1 







Did student attend 


AISD in 


1979-80? 




NO 



2 



Does Student have 
test score from 
another district? 



NO 



3 



Select and administer 
test according to table 
on page 7. 



Record score 
on supplemental record. 



Is score at or below 
criterion for 
the grade? 



NO 



6 



Do not 
serve student. 



YES. 



Does student have _ 
score on microfiche? 



NO 




YES 




YES 



Serve student 
or place on 
waiting list. 







YES 


Go to 




box 4. 
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D. Table of Tests 



TRe table below is used to determine what test to give a studisrit who 
does not have a local^ly administered Boehm, MRT, or ITBS score or a 
comparable score from another districts 

To use the table, find the current month In the column oh the left. 
Then read across until you reach the student's grade. The test at 
the jurictibh of the month row and the grade column is the test to 
give the student. Instructions for adiriihisteririg the test can be 
found in the appropriate appendix of this document. 











Grade 








Month _ 


K 


I 


2 


3 . 


4 


5 


6 


September 


Boehm 




CAT-l 


eAT-2 


eAT-2 


CAT-S 


eAT-3 


October 


Boehm 


MRT-; 


CAT-l 


CAT- 2 


CAf-2 


CAT-3 


CAf-3 


November 


Boehm 


MRT 


CAT-l 


CAT-2 


CAf-2 


CAf-3 


CAf-3 


December 


Boehm 


MRT 


CAT-1 


CAT-2 


CAf-2 


CAf-3 


CAf-3 


January 


Boehm 


GAT-l 


CAT-1 


CAT-2 


CAT-2 


CAf-3 


CAf-3 


February 


Boehm 


CAT-1 


CAT-l 


CAT-2 


CAf-2 


CAT-3 


CAT-3 


March 


Boehm 


CAT-l 


CAT-l 


CAf-2 


CAf-2 


CAT-3 


CAT-3 


April 


Boehm 


CAT-1 


CAT-l 


CAT-2 


CAT-2 


CAT-3 


CAT-3 


May 


Boehm 


CAT-l 


CAT-1 


CAT-2 


CAT-2 


CAT-3 


CAT-3 



Boehm = Boehm Test of .Basic Concepts 

HRT 1 == Metropolitan Readiness Test _ 

GAT-l = Galifbrriia Achievement Test • Level 1 

eAT-2 = California Achievement Test - Level 2 

CAT-3 == California Achievement Test - Level 3 
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' SEGTieN V: WHAT T0 BQ ABOUT STUDENTS WITH INVALID TEST SCORES 



Occasionally the test scgres_rece1ved bystudents differ clearly 
from the level of acBievement they demonstrate in the classroom. 
Some students receive scores which greatly overestimate their 
achievement levels; others receive scores which are clearly tod low. 
Clearly inaccurate test results present problems in the identification 
of Title I students since: 

a. students who do not need the program are served ^ and 

. b. students who do need the program are denied services. 

A procedure for retesting^students has been developed to meet this 
problem. Copies of a form entitled "Retesting Students for Title I 
Eligibility" are enclosed. A copy is also found on the following 
page. The form is self-explanatory. Section_IV of- this packet 
describes how to select the appropriate test for each student. 

It should be emphasized that the retesting should be done only in 
those eases when the test scores are clearly discrepant from classroom 
perfbrmariee. Also^ the retesting should be done for students with 
scores which are clearly tod low as well as for students whose scores 
are clearly too high. 



J3 
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AUSTIN fNOfPINOINT- SCHOOt QfSTRICT 
Office of Research arid cvaluatldh 



RETESTIITS STUDENTS FOR TITLE I ELIGIBILITY 

Procedare: 

1. Fill 1n the identifying infonnatlon in Section A, 



A. 



B. 



Does the student have a test score from the 1977-73 school 
y^^i^^ ^^^y^^l. :^^?**** ?^9^e scores In Section B. Examine 

Jid ^ 



the 4qth^ercent11e make it unlDceiv that the student wyuld 
eligible for Title t. stgdents with sach patterns shoaldoe 
retested 4?iay-wfie n ususual circu i nstances are present, " 

3. In secMoniCzrtcorii the Sasb^ ySi feel thi itydentLShw 
be tested again. For example, "Previous test scores were 
be1o« the 40th percentile but current score is at the 75th 
percentile," ' 

4. Test_the _ student. ih_a^ccordance with the instra provided 
in the Title I packets for testing students without scores. 

5. Record the test results in Section D. 

6. Obtain the prlncipars signature (Section E). 

7. Send this form and the cowoleted test or answer-sheet-^e ; 

David Doss- - _ 

Office of Research and Evaluation 
Admin. Bidg., Box 79 



Wahtlfyihg Information 

Name: ID#: 

School : -- Grade: 



Previous Test Scores 

Test Score Year of Admlhistratldn 



c. 



Reasons for Rates ting 



Test Results 

Test: Percentile Score: 



^ Principal's Signature 

Principal ~ 

Scwr fbma urii /xv/xiZablm from Skxvid Doaa (453^1223) 
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Appendix A: DIRECTIONS FOR ADMINISTERING THE. . . 

BDEHM TEST OF BASIC CONCEPTS 



Who should be given this test? 

All noneximpt kindergarten students (see Section III) without 
FTalli 1980, Boehm total score. 

Which booklets itiust be given? 

Both booklets 1 and 2 must be given. 

What norms should be used? 

Grade Month of testing Cutoff Score ^n-Pa ge. . . 

K Sept. - May A-3 

What win be done with the scores? 

The total score is used to determine Title I eligibility. The 
enclosed Supplementary Test Score Record is a convenient place 
to record the scores. 



* Additional testiyiQ mat&riats can be obtained frcm David * 

* D088 (458-1228). * 
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Inventory all materials to make sure that you have enough. 



• Sets of Test Booklets Ceach set containing Booklet #1 
and Booklet #2) 

1 set for each kindergarten student 
1 set for yourself 

i Test_Administrati^on Directions (.in English) 

• Class Record Form 

Additional testing supplies can be obtained by calling David Doss at 
458-1228. 

NOTE: Crayons, to be used by^students to mark their answers, 
should be provided by each teacher. 

Read pe rest of this checkl^ your copy of the Test Administration 

Directions for an overview of what you will need to do. 

Write the following on a copy of test Booklet #1 and test Booklet #2 
for each student. 

a. school name 

* b. teacher's name - 

c. sex of student (M for male, F for female) 

d. student iD# (if available) 

Administer tests in accordance with the Test Administration Directions. 



After Testing 

Score the tests using the answer key brithe Glass Record Form. Record 
test results on the Supplementary Test Score Record for kindergarten. 
Determine Title ! eligiBllity aeeordirig to the cutoff scores oh the 
next page. A student is eligible for Title I if his or her total raw 
score is less than or equal to the cutoff score for the date of 
testing. 
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Cutoff 


Month 


Scores 


September 


30 


October 


31 


Sdveiilber 


32 


December 


33 


January 


. 34 


February 


35 


March 


36 


Apri 1 


37 


May 


38 



* students scdfing at 
or below these scores 
are eligible for 
Title I. 



ERIC 
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Appendix b': directions for administering the. . . 

METRdPQLlTAN READINESS TEST 



jJho-shd i given this test? 

MX nqnexenpt first graders (see Section III) without a fall * 
MRT Pre-Reading Composite score. 

What subtes t s must be given? 

Tests 1-6 must be given in order to get a Pre-Reading 
Composite score. 

What norms' should be used? 

Srade Month of Testing Norms on Page. . . 

1 Sept. - Dec. 12 

Part II of Teacher* 
Manual 

What will be done With the scores? 

the Pre-Reading Cornposite score is used to determine Title I 
eligibility. The Supplemental Test Score Record is a con- 
venient place to record the scores. 



* ASdiiidntzl testing Tndievidls can be obtained from David * 

* Dose (458-1228). * 
*************************** 
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TEACHER-CHEeKLlST - Metropol j tan Readiness Test 



Inventory all materials to make sure that you have enough, 

i Practice (blue) Test Booklets 
Regular (.green) Test Booklets 

1 for each student 
1 for yourself 

• Teacher's Manual (Part I) 
Teacher's Manual {.Part 11} 
Scoring Key 

i Supplemental Test Score Record 

NOTE: Crayons, to be used by students to mark their answers, should 
be provided by each teacher. 

Read the rest of this checklist and Part I of the Teacher's Manual for 
an overview of what you will need to do. 

Do the additional preparations listed in Steps #1-7 oh page 4 of Part I 
of the Teacher's Manual. 



Administer the practiceand regular tests in aeebrdanee with. the 
instructions in Part I of the Teacher's Manual. Only Tests 1-6, 
Beginning Consonants through tistenihg, must be given. The other 
tests may be given, but only the Pre-Reading Composite scores is 
necessary for identifying Title I students. 

Score all tests, using the Scoring Key provided. Use Table 4, p. 12 of 
Part n of the Teacher's Manual to get the Pre-Reading Composite 
percentile rank for each student. 

Record the scores on the Supplemental Test Score Record. 
Determine Title I eligibility. 
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Appendix G: DIREGTIONS FOR ADMINISTERING THE. . . 

GAT LEVEL 1 



Who should be given this test? 

A1J[ first graders without September, 1980 MRT scores who are 
tested after dariuary U 1981, and all second graders without 
spring, 198G, average reading grade equivalent scores. 

What subtests miist be given? 

Reading Vocabulary and Reading Comprehension, A Reading total 
score is required to determine Title I eligibility. 

What norms should be used? 

Grade Month of testing Norms oh Pages, , , 

1 iJan, - May _ : _ 

2 Sept, - May C-5 and C-6 

What will be done With the scores? 

Average reading grade equivalent scores are used to determine 
Title I eligibility. The enclosed Supplementary Test Score 
Record is a convenient place to record the scores. 



ititit-irkit^irkitititifititititifitititifitifititit^ 

^Addittofuxl testing tmteT^dtB can be obtained from David * 
*2fees C4dd^l22d). * 

kkkkkkkkkkkkkkkkkk-kkk-k-k-kk'^^ 
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BEFORE TESTING 



1 , R|AD These iNSTRUeTlONS: This memo provides an overview 
of what must be done. 

-Z. READ THE TEST MANUAL: Reading the test manual allows you 

to become familiar with this particular test and helps you 
discoyerquestions concerning the test procedure before 
the actual testing session. _ it is not necessary to read 
the entire manual, but pages 11-14, 16-28 must be closely 
read and thoroughly understood. 

3. DETERMINE WHEN AND WHERE TESTS ARE TO BE ADMiNiSTERED: 

According to the manual, the administration of the Reading 
Section takes approximately 67 minutes. 

a. 10 minptes for preliminary activities: 
cdmpletihg identifying data dri test' 
booklets and general directions for 
testing. 

b. 37 minutes for the Vocabulary subtest. 

c. 20 minutes for the Reading Comprehension 
subtest. 

The time and place of the testing is up to the discretion 
of the teacher and the principal. 

4. PREPARE STUDENTS FOR TESTING: In preparing the students for 

testing, keep the following points in mind. 

a . Test resul ts _ are used to hel p school staffs _ 
in_planning and evaluating programs; they are 
not used to determine grades. 

B. Few students can correctly answer all or even 
most of the questions on these tests. J\\b 
important thing is fgreach studentto show 
the schoglsthose guestipns for which the 
student does know the correct answer. 

c. Don't overly emphasize the seriousness of 

takiiig the test, but don ^t belittl e^^ 

test either. Teacher attitude is ; 
if teachers take the tests seriously, it 

is more likely that students will try 
their best. 

d. The students should answer all questions 
on the tests even if they are not^sure 

of the answer. This, of course, does not 
mean that they should answer the test 
questions randomly, butthey should 
indicate their best guess as to the 
answer when they are not sure. 

e. RBiitnd students to bring two no. 2 pencilSi 



REVIEW THE TEST MANUAL PRIOR TO ADMINISTERING THE TEST: 



THE DAY OF TESTING 
MATERIALS NECESSARY FOR ADMIN iSTRATf ON: 



Sufficient test booklets. 
Extra no. 2_pencils. _ 

A stop watch or other timepiece with a second hand. 
Scratch paper (for the Comprehension subtest). 
Sign for your door reading "TESTING, DO NOT DISTRUB." 

COMPLETING STUDENT DATA ON TEST BOOKLETS: Supervise the 
students as they rfjcord the following information on the 
back of their test booklets: 

a . Name. 

b . Grade. 

c . Teacher's name. 

d . Test date. 

ADMINISTRATION: Administer the tests foil ^ 

on pages 17-28 of the manual. When administering the tests, 

renember : 

You may repeat pretest instruction or 
rephrase instructions if necessary to 

insure that students understand what is 

to be done. (How to mark the booklet, etc.). 

You may not rephrase the test questions^^ 
explain what a word in a_test question means, 
etc. (Otherwise, the percentile scores _wi 11 
not_correctly indicate student achievement 
levels). 

AUow- students i^actly: the time prescribed . 

Take note during the testing periods of any 
abnormal student behaviors which may in- 
validate the student's test scores. Wait 
a few days and readminister the test to 
that student. 

SCORING: A test booklet marked "Scoring: Key'* is included 
in the packet of materials for this level. Using the 
key as a guide, place a check beside each correct answer 
in the student's test booklet* Count and record the number 
of correct items, for each subtest. 



The ITBS does not have Reading Total percentile scores 
available for grades 1 arid 2. For that reason^ grade 
equivalerit scores must be used to identify Title I 
students^i Following the steps below will allow you to 
get an ITBS grade equivalent score from the§e CAT raw 
scores. 



c. 
d. 



Find the students^ GAT Vocabulary raw score 
in the firstcolumn in the table on 
C-5. Write down the corresponding ITBS 
grade equivalent found in the right-hand coltirrihi 

Find the CAT Comprehension score in the 

table on page C-6. Write down the corresponding 

ItBS grade equivalent.. 

Sum the two grade equivalents and divide 
the sum by 2 • This give you the average 
grade equivalent score. Record the _ 
average score on the Supplemental Test 
Score Record. 

Look at thetable on page C-7. Findthe 
cutoff score for the_ grade the student 
is in and the month of administration. 
If the students * average readi ng grade 
equivalent score is equal tp_ or less than 
the cutoff score, the student is eligible 
for Title I. 

determine whether or not to serve the 
student. 
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TABLE FOR CONVERTING CAT READING VOCABULARY SCORES 
TdlTBS GRADE EQUIVALENTS 



Level 1 CAT Level 7 ITBS 
^aw^ore Gpade Equ4v*l ent 


92-113 


4.2 


9l 


3.5 


90 


3.1 


88-89 


2.9 


87 


2.8 


86 


2.7 


84-85 


2.5 


82-83 


2.4 


80-81 


2.3 


79 


2.2 


77-78 ' 


2.1 


76 


2.0 


74-75 ' 


1.7 


73 


1.6 


70-72 


1.5 


69 


1.3 


63-68 


1.1 


55-67 


0.9 


50-54 


0.7 


48-49 


0.5 


. 28-47 


0.3 


18-27 


0. 1 


0-17 


<0.1 
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TABhE FOR CONVERTING GAT REABINGGOHPREHENSION SCORES 
TO ITBS GRADE EQUIVALENTS 



L6Ve 1 1 LMI 


teVel / . 1 1 DO 


_ KaW ocore 


brauc uQU 1 Va 1 en u 


24 






7 


on 31 
cU-t 1 


4 


IQ 

_ _L J7 


J • u 




0 Q 


1 Or 1 0 


^ • o 


1 "T 


c • O 


13 


P 4 


n-12 


E.2 


10 


e.i 


9 


2.0 


8 


1.8 


7 


1.6 


6 


1.4 


5 


1.1 


4 


0.8 


3 


0.5 


2 


0.5 


0-1 


<0.1 
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TABLE FOR DETERMINING TITLE I ELIGIBILITY 



First and second grade students are eligible for 
Title I instruction if their ITBS average reading 
grade equivalent scores are at or below the tabled 
value for the grade and month of administration. 



Grade 



Month 
Test 



Cutoff 

^core 



2 



1 



Apri 1 

May 

September 

October 

Novanber 

December 

Oanuars- 

February 

March 

April 

May 



January 

February 

March 



1.2 
1.3 
1.4 
1.5 
1.6 
1.8 
1.9 
2.0 
2.1 
2.2 
2.3 
2.4 
2.5 
2.6 



80.12 



Appendix D: DIRECTIONS FOR ADMIfllSTERING THE.,. 

GAT LEVEL 2 

Who should be given this test? 

1. A1J[ ndnexempt third graders without spring, 1980, average 
reading grade equivalent scores. 

2. Ail nonexempt fourth graders without spring, 1980, reading 
total percentile scores. 

What subtests must be given? 

Reading Vocabulary and Reading Comprehension. A jteading Total 
score is required to detennihe Title I eligibility;: 

What norms should be used? 

Grade Month of Testing Norms on Pages. . . 

3 Sept. - May D-5 and D-7 

4 Sept. - Nov. D-8 and D-9 
Dec. - Feb. 

Mar. - May 

What will be done with the scores? 

Average reading grade equivalent scores and reading total percentile 
are used to determine Title I eligibility. Record the test results 
on the Supplemental Test Score Report. 



* Additi^nat teaHrtg mdt^idls odn be obtained from David * 
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TEACHER eHEeKtlST — tEVEt 2 



Students in grades 3 and 4 should be given the Reading Section fb the 
CAT level 2. 

BEFORE TESTING 

1, READ_THESE INSTRUCTIONS: This memo provides an overview 
of what must be done, 

Z . REAPTHETEST MANUAL:^ manual allows you 

to become familiar with this particular test and helps you 
discover questtons concerning the test procedure before 
the actual testing session. It is not necessary to read 
the entire manual , but pa^ 18-24 must be closely 

read and thoroughly understood. 

3 . DETERMINE WHEN AND WHERE TESTS ARE TO BE ADMINISTERED: 

According to themanual, the admi^ of the Reading 

Section takes approximately 70 minutes. 

a. 20_minutes for preliminary activities: 
completing identifying data on test 
booklets and general directions for 
testing. 

b. 20 minutes. for the Vocabulary subtest. 

c. 3d minutes for the Reading Comprehension 
subtests. 

The time and place of the testing is up to the discretion 
of the teacher and the principal. 

4 . PREPARE STUPENTS FOR TESTING:_ In pre^^^ the students for 

testing, keep the following points in mind. 



a. Test results are used to help school staffs 
in planning and evaluating programs; they are 
not used to determine grades. 

b. Few students can_correctly^ or even 
most of the questions on- these tests. The 
important thing is_for_each student to show 
the schools those questions for which the 
student does know the correct answer. 

c. Don't overly emphasize the seriousness of 
taking the test, but don't belittle the 
test either, _ Teacher attitude is critical; 
if teachers take the tests seriously, it 

is more Itkely that students will try 
their best. 
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d. The students should answer all questions 
on the tests even if they are not_sure 

of the answer. Thi$i of course, does not 
mean that they should answer the test 
questions randomly, but they should 
indicate their best guess as to the 
answer when they are not sure. 

e. Remind students to bring two no. 2 pencils. 
REVIEW THE TEST MANUAL PRIOR TO ADMINISTERING THE TEST: 



MATERIALS NECESSARY FOR ADMINISTRATION: 



a. Sufficient test booklets. 

b. Extra no. 2 pencils. 

^c. A stop watch or other timepiece with a second hand. 

d. Scratch paper tfor the Comprehension subtest). 

~e. Sign for your door reading "TESTING, DO NOT DISTRUB." 

COMPLETING STUDENT DATA ON TEST BOOKLETS: Supervise the 
students as they record the following information on the 
back of their test booklets: 

a. Name. 

b . Grade. 

^c. Teacher's name. 

d. Test date. 

ADMINISTRATION: Administer the tests following the 
directions on pages 19-24 of the manual. When administering 
the tests, remiaiiber: 

a. You may repeat pretest instructions or 
rephrase instructions if necessary to 
insure that students understand what is 

to Be done. (How to mark the booklet, etc.l. 

b. You may. not rephrase, the test questions, 
explain what a word in a test question means, 
etc. tOtherwise,_the_ percentile scores will 
not correctly indicate student achievement 
levels). 

c. A1 1 ow S^t udfehts 6X iet3y th6 time prescrib^ 



d. Take note during the testing periods of any 
abnormal student behaviors which may in- 
validate tfe student's test scores. Wait 
a few days and readminister the test to 
that student. 



THE DAY OF TESTING 
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SCORING: A test Booklet marked "Scbririg: Key" is irieltided 
in the packet of materials -for this level, tisirig the 
key as a guides place a check beside each correct answer 
in the student's test booklet, Eouht the number of correct 
items and record the results oh the test booklet. Follow 
the instructions below to get the correct scale score. 

Third Grade : ITBS average reading grade equivalent scores 
are used to determine Title i eligibility at this grade. 
To get the students' grade equivalent score, follow the 
steps below. 

a. Find the students' GAT vocabulary raw score 
in the left-hand cblumh in the table on 
page D-5 ^ Write down the corresponding 
iTBS grade equivalent found in the right- 

. hand column. 

b. Find the GAT ebmpreherision raw score in 
the table oh page D-6 - Write down the 
corresponding ITBS grade equivalent. 

c. Sum the two grade equivalent scores and 
divide the sum by 2. This gives you the 
students' average reading grade equivalent 
score. Record the score oh the Supplemental 
Test Score Record • 

d. Look at the table on page D-7 . Find the 
cutoff score for the correct grade and test 
date. If the Students' average reading 
grade equivalent score is equal to or less _ 
than the cutoff score, the student is eligible 
for Title I. 

e. Determine whether or not to serve the student. 

fottrtfi-graie: Level 8 of the ITBS, which is given at the 
end of the third grade,^ has Reading Total percentile scores. 
These scores are used for selecting Title I students at the _ 
fourth grade. To get a students' ITBS Reading Total percentile 
scores follow the steps below. 

a. Sum the GAT Vocabulary and Comprehension raw 
scores. 

b. Find the CAT total score in the table on page 
D-8. 

c; Locate the correct percentile for the date 
of testing in the eolumnsto the right of 
the raw score. Record the percentile score 
bri the Supplemental Test Score Record. 

d. Determine whether or not to serve the 
student 
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TABLE OF CONVERT INS GAT READING VeGABBLARY SCORES 
TO ITBS GRADE EQUIVALENTS 



Level 2 CAT 
Raw Scbre- 


bevel 8 ITBS 
Grade Equivalent 


40 


5.4 


39 


4.3 


38 


3.9 


37 


3.5 


36 


3.3 


35 


3.9 


34 


2.9 


• 33 


2.7 


32 


2.6 


31 


2.4 


38 


2.3 


29 


2.1 


28 


2.8 


26-27 


1 .8 




1 7 


23 


■ 1.5 


•22 


1.3 


19-21 


1.1 


17-18 


0.9 


13-16 


0.8 


11-12 


0.6 


8-10 


0.4 


4-6 


0.3 


0-3 


<0.3 
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TABLE OF CONVERTING CAT READING COMPREHENSION SCORES 
TO ITBS GRADE EQUIVALENTS 



t Mka^l O PAX 

L^vei Z CAT 
llaw Score 


Leve 1 0 1 1 DO 
— Grad© Equivalent 


45 


6.8 


?^ 






5.7 


42 


4.9 




4.4 


40 


4.^ 


39 


4.0 


38 


o. 9 


37 


0 b 
0.0 


36 


3.0 


ob 


3.4 


34 


3.2 


32-33 


J. 1 


31 


3.0 


30 




28-29 


0 - 0 


27 


0 - 7 
d, 7 


24-26 


d.Q 


22-23 


O A 

^.4 


20-21 




TO TO 

18-19 


0 0 

dnd 


T iff T ^ 

16-17 


0 T 
Z. 1 


T C 

15 


Z. 0 


T A 

14 


T ft 

1 . 9 


13 


1.8 


12 


1.7 


10-11 


1.5 


9 


1.4 


8 


1.2 


7 


(3.9 


6 


0.5 


5 


0.4 


4 


0.3 


3 


0.2 


0-2 


<0.2 
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TABLE FOR DETERMINING TITLE I ELIGIBILITY 



Third grade students are eligible for Title I instractidri 
if their average reading grade equivalent scores are at 
or below the tabled value for the grade and month of 
admtni strati on. 



~" Month Cutoff 

Grade^ ^f-Test- Score 



September 


2.8 


October 


2.9 


Nqyember 


3.0 


December 


3.1 


January 


3.2 


February 


3.3 


March 


3.4 


Apr i 1 


3.5 


May 


3.6 



33 
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Appendix E: DIRECTIONS FOMDMlNlSTERING THE. . . 

CAT LEVEL 3 

Who shoul d te-giventhi s t es t l 

Mi nonexempt fifth and sixth graders without spring, 1980, reading 
total percentile scores. 

What subtests must-be-olA^en? 

Reading Vocabulary and Readi eomprehehsibn. A Reading Total 
score is required to determine Title I eligibility. 

Uh^i norms shboTd^e asedl 

Brade Month of Testing Norms oh Page. . . 

5 Sept. - May . E-5 

6 Sept. - May E-6 

What wiU-be-dohe-with Icbres? 

The Reading Total scores is used to determine Title I eligibility. 
Record the test results on the Supplemental Test Score Report. 



* Addiiiondl testing nKXteridls ' can be obtained from David Doss * 

* C4S8-'1228) . * 
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TEACHER CHECKhlST tEVEt 3 



Students in grades 5 and 6 should be given the Reading Section of the 
CAT level 3. 



BEFORE TESTING 

1. READ THESE INSTRUCTIONS: This memo provides an overview 
of what must be done. 

2. READ THE TEST MANUAL :__Readingthe_test manual allows you 
to become famfliar vHththis particular test and helps you 
discover questions concerning the test procedure before 
the actual testing sess^ion. It is not necessary to read 
the entire manual, but _pages_ld-14, 15-20 must be closely 
read and thoroughly understood. 

3. DETERMINE WHEN AND WHERE TESTS_ARE TG BE ADMINISTERED: 
According to the manual, the adminis^ of the Reading 
Section takes approximately 73 minutes. 

a. 20 minutes for preliminary activities: 
compl et i ng i denti fy i ng data on test 
booklets and general directions for 
testing. 

b. 15 minutes for the Vocabulary subtest. 

c. 38 minutes for the Reading Comprehension 
subtest. 

The_time and place of the testing is up to the discretion 
of the teacher and the principal. 

4. PREPARE STUDENTS_F0R TESTING: In preparing the students for 
testing, keep the following points in mind. 

a. Test results are used to help school staffs 
in planning and evaluating programs; they are 
not used to determine grades. 

b. Few studenpcancorrectly answer a or even 
mostof the questions on these tests. The 
important thing is for each student to show 
the schools those questions for which the 
student does know the correct answer. 

c. Don't overly emphasii^e seriousness of 
taking the_test, but don't belittle the 
testeither. Teacher attitude is critical; 
if teacRerstake the tests seriously, it 

is more Hkely that students wtll try 
their best. 
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d. The students shouldanswer all questions 
on the tests evenif they are notsure _ 
of theanswer. This, of course, does riot 
meanthat they should answer the test 
guestionsrandomly, butthey should 
indicate their best guess as to the 
answer when they are not sure. 

e. Remind students to bririg two no. 2 pericils. 
REVIEW THE TEST MANUAL PRIOR TO ADMlNlSTERiNG THE TEST: 



THE DAY OF TESTING 

MATERIALS NECESSARY FOR ADMINISTFIATION: 

Sufficient test Booklets. 
Extra no. 2 pencils. ^ 

Astop watch or other timepiece with a second hand. 
Scratch paper (for the Comprehension subtest). - 
Sign for your door reading "TESTING, DO NOT DISTRUB." 

COMPLETING STUDENT DATA ON_TEST BOOKLETS: Supervise the 
studentsas they record the followirig information on the 
back of their test booklets: 

a . Name^ 

b . Grade^_ 

— c . Teacher^ s riame. 

— d. Test date. 



ADMINISTRATION: _Adrninister the tests following the 
directions on pages 15-20 of the mariual . When administering 
the tests, remember: 

a. You may repeat pretest instructions or 
rephrase instructions if necessary to 
insure that students understand what is 

to be done. CHow to mark the booklet, etc.). 

b. You may riot rephrase the test questlbriSi 
explain what a word iri a test question means, 
etc. (.Otherwise, the percentile scores will 
notcorrectly indicate student achievement 
levels). 

c. Allow studerits exactly the time prescribed . 

d. Take_ri6t during the testing jseribds of any 
abnormal studerit behaviors which may iri- 
yalTdate the studerit*s test scores. Wait 
a few_days and readmiriister the test to 
that studerit. 



Ah answer sheet marked ''Scoring Key" is included in the 
packet of materials for this level,; Use this key_to 
score the subtests. Firsts check the answer sheet for _ 
"double bubbles," item with more than one answer marked. 
These items are wrong. Place the key over the answer 
sheet and count the number of correct items. 

Fifth grade : 

a. Find the CAT total score in the table on 
page E- . 

b. Locate the correct percentile for the date 
of testing in the columns to the right of 
the raw score. Record the percentile 
score on the Supplemental Test Score Record. 

c. Determine whether or not to serve the student. 
Sixth grade : 

a. Find the CAT total score in the table on 
page E- . 

b. Locate the correct percentilefor the_ date 
of testing in the columns to the right of 

the raw score. Record the percentile 

score on the Supplemental Test Score Record. 

c. Determine whether or not to serve the student. 
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. GAT Te ITBS GONVERSION 

Grade 4 



CAT Reading_Total - zITBS Reading Total Percentile 
Raw-Scor^ $ept,>NQv. Bee-Eel:^ _ Marxift-May 



77-85 


>49 


>4g 


>40 


76 


>49 


>40 


39 


75 


>40 


39 


36 


74 


>40 


37 


32 


73 


39 


35 


30 


72 


37 


32 


25 


71 


35 


30 


22-24 


70 


32 


25 


18 


69 


33 


22-24 


16 


68 


27-29 


21 


15 


67 


25 


18 


13,14 


66 


22-24 


17 


12 


65 


21 


16 


12 


64 


19,20 


15 


12 


63 


18 


13,14 


12 


62 


1? 


12 


11 


61 


16 


12 


11 


60 


15 


12 


11 


59 


13,14 


12 


11 


58 


13,14 


12 


11 


57 


12 


11 


10 


56 


12 


11 


10. 


55 


12 


11 


9 


54 


12 


11 


9 


53 


12 


11 


8 


52 


12 


11 


8 


51 


11 


10 


8 


50 


. 11 


9 


8 


49 


11 


9 


7 


48 


11 


8 


7 


47 


10 


8 


7 


46 


9 


8. 


7 


45 


8 


7 


6 


44 


8 


7 


5 


43 


I 


7 


5 


42 


I 


6 


5 


41 


•» 

z 


6 


5 


40 


6 


6 


5 


39 


6 


5 


5 


38 


5 


5 


5 


37 


5 


5 


4 


36 


5 


5 


4 


35 


5 


4 


4 


34 


. 4 


4 


4.: 


33 


4 


4 


4 


32 


4 


4 


3 


31 


4 


4 


3 



CAT TO ITBS CONVERSION 
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Grade 4 






CAT Reading Total 


ITBS Reading Total 


Percenti 1 e 


Raw Score 


Sept. -Nov. - 


Dec. -Feb 


March-May 


30 


4 


3 


3 


29 


3 


3 


3 


28 


3 


3 


3 


27 


3 


3 


3 


26 


3 


3 


] 


25 


3 


1 


1 


0-24 


1 


1 


1 
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CAT TO ITBS CdNVERSIdN 
Grade 5 . 



CAT Reading Total ITBS Reading^Tota] Percentile 

Raw Score' Sept.r-^Nov . Dec , - Feb , - March»MajL _ 



52-82 


>4d 


>40 


>40 


51 


>4d 


>40 


33-38 


50 


>4d 


>4d 


32 


49 


>4d 


>4d 


32 


48 


>4d 


33-38 


31 


47 


>40 


32 


27 


46 


>40 


32' 


25 


45 


39,40 


31 


24 


44 


32 


27 


22 


43 


32 


25 


20 


42 


31 


23 


20 


41 


27 


21 


20 


40 


25 


20 


20 


39 


23 


20 


16 


38 


21 


20 


16 


37 


20 


17-19 


15 


36 


20 


16 


13 


35 


20 


15 


12 


34 


17-19 


14 


11 


33 


16 


12 


Id 


32 


15 


11 


Id 


31 


13 


10 


8.9 


30 


12 


10 


7 


29 


10 


10 


7 


.28 


10 


7 


7 


27 


Id 


7 


6 


26 


7 


7 


6 


25 


7 


6 


5 


24 


7 


6 


3,4 


23 


6 


5 


2 


22 


5 


3.4 


2 


21 


3.4 


2 


2 


20 


2 


2 




19 


t 






18 


t 






17 


1 






16 


1 






15 


1 






0-14 


1 
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CAt to itBS CONVERSION 
Grade 6 



CAT Reading Total ITBS R ea ding T otal Percentile 
Raw Score Sept^^4tov^ — Dec. -Feb. March-May 



59-82 


>4d 


>40 


>40 


58 


>4d 


>4b 


39 


57 


>4b 


>40 


33-37 


56 


>4d 


39 


30 


55 


>40 


38 


29 


54 


40 


.3U32 


27 


53 


38 


29 


25 


52 


31 .32 


28 


24 


51 


30 


26 


23 


50 


27 


24 


22 


49 


26 


23 


20»21 


48 


24 


23 


19 


47 


23 


20,21 


16-18 


46 


23 


19 


14*15 


45 


22 


19 


13 


44 


19 


14,15 


13 


43 


16-18 


13 


13 


42 


14,15 


13 


n 


41 


13 


12 


10 


40 


13 


11 


Q 


39 


12 


lb 


8 


38 


11 


8 


7 


3? 


9 


7 


7 


36 


8 


7 


7 


35 


7 


7 


6 


34 


7 


7 


6 


33 


7 


6 


5 


32 


6 


6 


5 


31 


6 


5 


• 4 


39 


5 • 


5 


.4 


29 


5 : 


4 


3 


28 


4 


4 


3 


27 


4 


3 


3 


26 


3 


3 


3 


25 


3 


3 


3 


24 


3 


3 


3 


23 


3 


3 


3 


22 


3 


3 


2 


21 


2 


2 


2 


-20—=- — 


— 2- 


- 2 




19 


1 


1 




18 


1 


1 




17: 


1 


1 




9-16 


1 


1 
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* SUPPLEMENTARY TEST SCORE RECORD 

KINDERGARTEN 



Name Test Date Total Raw Score. 
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•80.12 SUPPLEMENTARY TEST SCORE RECDRD 

FIRST SRADE 



Pre-Reading Composite 

Name Test D ate — — Raw Score 
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SUPPbEMENTARY TEST SGORE REGURD 

GRADE 2 



Source 



ITBS Average 



- — of Scon 


y Read i no Grade 


Name 






— T^st^ate Equivalent Score 












































• 






























• 






















• 




































• 
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SUPPLOIENTARY TEST SCORE REGORD 

GRADE 3 



of Scor 


» ■ - 


_ Reading Grade 


Name^ 


Microfiche 




Test Date Equivalent Score _ 













































• 


- — 

























— 

















































- - 








































. 
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SUPPLfMENTARY TEST SCORE RECORD 

GRADE 4 

Source ITBS Reading 



of Score . _ Total. 





Microfiche 


Test 


Test Date Percentile 


































• 
























































• 








































• 
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SUPPl^lENTARY TEST SCORE RECORD 



GRADE 5 

Souree 
of Scare 


ITBS Reading 
Total 


Maine 


illcrotiche 


Test 


Test Date Percentile - 






















- -- 























































i 








- - 

















— 






- 


































- - 
























— — 
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SUPPLEMENTARY TEST SCORE RECORD 

GRADE. 6 



Source 
of Score 



Name 
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ITBS Reading 



Microfiche I Test test 6a te 



